
COSTS: 

PRO SE ANSWER PACKET 
WITHOUT CHILDREN 

PACKET ................................ $10.00................................... DUE WHEN PACKET IS RECEIVED 

The following site offers free printable and fillable pdf. forms: 
http://www.courtswv.gov/lower-cou rts /divorce-forms /index-ct ivorce-forms.html 

FILING FEE.......................................................................... NONE 

A CONVENIENCE FEE IS APPLIED IF PAYING BY CREDIT OR DEBIT CARD. 

• The respondent will have 20 days from the date of service to file their answer; a copy is sent by the 
respondent to the petitioner and the original is delivered to circuit clerk for filing. Upon receipt of this 
answer either party may contact Family Court to schedule a hearing date. It is that party's responsibility 
to provide a copy of the Notice of Hearing to the other party as well as the Circuit Clerk for the court file. 

• If you plan to hire an attorney these forms may not be necessary. To apply for Legal Aid services you may 

call 1-866-255-4370. The Circuit Clerk's office staff is, by law, not permitted to assist 
you with legal questions . 

• 

FAMILY COURT: 
304-647-7406 
106 S. COURT STREET 

LEWISBURG, WV 24901 

CIRCUIT CLERK: 
304-772-3017 

PO BOX 350 
UNION, WV 24983 

PLEASE COME BEFORE 3:00 PM TO FILE. 



WEST VIRGINIA RESPONDE1'1T'S DIVORCE ANSWER PACKET 
INSTRUCTIONS 

* IMPORTANT INFORMATION * 
YOUR RIGHTS MAY ~E BEITER PROTECTED 

WITH THE HELP .OF AN ATTORNEY. 

You C@ obtain.a divorce without tµe _assistance of ru1 aft9piey, bqt if mino~ childreq will 
be involved in your divorce, if you iuid your spouse own a home or business, or if you or your 
spouse have a pension or retirement plan. your custody, prope1ty. and support riru1ts may be 
better protected with the help of an attorney. 

The staffs of the Circuit ·clerk's Office and the Family Court ar·e prohibited by lmv 
from providing legal advice. 

*** 
TIME DEADLINES 

In a divorce case, the parties must meet certain deadlines, such as filing papers and 
:documents by a specific date. The failure to meet deadlines can result in the Com1 
imposing penalties. If the other party meets the deadline and you do liot meet the deadline, 
the Court can accept ~he information., that was filed by the otJ}er party. FAILURE TO 
'COMPLY WITH DEADLINES CAN HURT YOUR CASE! These Instr,ictions contain 
information on deadlines. Read the ins"tructions carefully, and pay attention to the 
d~adlines. 

As the Respondent, the FIRST DEADLINE you must meet is the deadline for nling 
your Answer. Yo~ have 20 DAYS from the date you were served with the Petitio~ for 
Divorce to serve your answer on the Petitioner; or 30 DAYS if you were served by 
publication. 

*** 
Ifyo'1 _req~ire any speciai arrangements fo fully pai"tic~pa_te in court proceedings, 

for example, a language 'interpreter, bearing or visual aids, or accommodations for.physical 
access, please notify. the Circuit Clerk's Office by checking the appropriate box on the 
Respondent's Civil. Case Informatio~ Stateme}!t. 

*** 
INSTRUCTIONS FOR DIVORCE ANSWER PACKET 

The Divorce Answer Packet contains forms and instmctions you will need to answer a 
Divorce Petition, and represent yourself in your divorce case, without an atfomey. Your spouse, 
·who filed the divorce, is (he Petitioner. You are the Respondent. The meanings of these tenns 
and others are explained in the 11Definitions of Legal Terms" at the end of these instmctions. 
You should take a few•ininutes to read these definitions before you continue with these 
instmctions. 

The first p~t of your Answer Packet contains the ins~ctions you are now reading. The 
fonns follow the instructions. Please read these instmctions carefully, and please write clearly 
when you fill in the forms. TI1e fonus are very important to your case. If required forms are not 
properly completed,and filed on time, yqur case may be hanned,or delayed. You will file all of 
your forms and all other required documents in the Circuit Clerk's Office. Unless otherwise 
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:indicated, for every fopµ and docw.n;e~t Y<?l!. µle, yo~:will ne~4 an o~giru.ll ~~ "Yill be filed w-th 
the Circuit Clerk; a copyJhat you will serve on the opposing party, and~ copy for yourself. If, 
the BCSE is a .party, you will need a copy that will be served on that agency. 

The follDS in_'this packet require you fo provide your name, address, and telep4one 
.Il,W}!µer. If yoJ1 b~lieve ·yot,tr ~~fety, li~_erty, or _heaith, or the s;ifefy, liberfy, or b.ealJh o( 
your .children-would· be put at risk by the disclosure of th.is ,information, you must check the 

. box in the•lmp'orta~t -Notice section :of'. the R'esponclent's Civil Case intornuition Stat~~erit 
AND ·you must'rtle-a~;affidavit to have th~ hdormation'witbheld from all p~r~ons· ~xce~t -
court employees who' require the inforination'to carry out their duties. The affidavit-you 
need to file is *e Affidayi! To With4old .Identifying Infor:mation. Tliis affjdavit is not included: 
.in the AnswerP'acket.'. If you need this affidavit, you can obtain one at the -Crrcuit Clerk's Office. 
You can:file this affidavit.in the.Circuit·Cierk's Office at any time, or·you can ask the Court t~ 
,en_ter _an orc;ler allo~g you fo ,vit~old the info~a~oi;t. ff.your identifying inforip.atjon is' . 
,withlu:ld, the J?etitioner's court papers.will he servE:?d thr<>ugh the Circuit Cle_rk_or F~ly Court, 
:1µ1d no_t directly oilyo·ti:.. 

f ••• . ' •• 

TO BEGIN. ~tu4y the foHowihg list of forms inclu<l,ed in• ~our packet. TI1e 'list con~,µns , 
th~ _name~ of the fo~~ ;µid iinportant' iufoi.matjon about the_fonµs and how tli.ey w_ill be us~d in 
your case. The Joinis on the list :are· divided into three groups: Fortns Required in All:Divorces;. 
·Fol,l;llS ~equii:ed_ ij Divo~ces 'J~vol~g Minor Chil~n; Otli~r F~~ Yoq ~~y Need. R~a~ _t.~~ 
list of fo~ ~ref~~~f to det!!rmine t~e forms you need to com'pl~te. 
-FO~S REQUIRED:IN: ALL DIVORCES . 

. 1. ANSWER to DIVORCE PETffiON: 

'Th~ ~wer To DiY.Q~Ce P.~tit~o~.i-~ the Jlesp~ndenrs repl~,!o -~µ~ fetiti?n~r's Div~m':e 
Petitto~~ In the Answer, the Respondent replies to the P~hboner's allega,tions of the 
reasons the divorce should be granted,, (the grounds), and to the Petitioner's-requests on• 
,matters such, a_s spo~a~ ~upport, all~c~_t~on. ~f custoqi~l respql!Sibij.ity for the cb,!14re~ 
child suppod, _aJ,J.d the'division of property. 

2. RESPONDENT'S cIVtL CAsE INFORMATION STATE1"IENI - fit>M:Esfit 
RELATIONS CASES~ 
This form gives the Court important information about the case and the parties. When 
you file -your .Answer in the Circuit Cl.e~k' ~ Office, you ·~o ~'!St ~e thi-ee_c~pies -~fa 
'completed R~sp_o~dent•~ Civil Case Info~tion Statement:. 

3. FINANCIAL STATEMENT: 
You and, the P~tjtioner will use this folll,l td list income, assets, and liabilities. Each of 
,you will coµipl~te·one cf thes~ foqns. 'In cases involving minor childi:en and/or spousal 
support, each 6f you must file the additional·infomiation discussed in Step 1. You mosf 

,'r'aie your c_ompi~ted Financi;tl Sta~«mierit with your.Answer. Ally a~di.tioO:al -
iiifonn~tioifrequited to supplement yoi11• financial dis~losilre,'c:ir a~y up~ates or, 
changes-to yo~r fl!':a~ciaJ st~teme~t,}~mst be filed !n the Circuit q~r~'s 9f.fice -~~ 
required by the scheduling order -of the co~rt. If'y~u do not Jjave a scheduling 
order;th.en tlie additional i~ormation must b~ file4:no later tllan_S days t,efore the· 
'first-hearing in your case. Hone party files the_fi_nancial information ~n tim~? and 
the _other party ·~oes not, the Cou~ ca~ pi:oceed 'with th~ financial information . 
missing, can refuse to grant re_quested relief to: the party who didn~t .rtle the 
_inf~~~-tj,Q~, ,~~4 can b~s~ a ~ecis_ion_ solely on 't~e µifo1•~tioh ~h~t ~as ~lied on 
time. 

SCA-FC-lOOA: West.Virginia Respondtnt's Divorce Answer Packet Instructions 
Reviewed: 105/2014;.Revised: 05/2014;'!F.·WVSCAApproved:- 06/17/2014 . , 

:Page·2 of 12 



FORi\ilS REQUIRED IN: DIVORCES Th1VOL VING MINOR CHILDREN 
OR SPOUSAL SUPPORT. 

1. APPLICATION FOR CHILD SUPPORT AND INCOME WITHHOLDING 
SERVICES FROM THE BUREAU FOR CHILD SUPPORT ENFORCEMENT: 
.If minor children are ~valved in the div01;ce, or spousal suppo~ is being requested by 
either party, you must complete·this fonn, and file itinthe Circuit Clerk's Qffice when 
you file your Answer. Tue Petitioner will have conipleted this fonn, and filed it in the 
Cµ-cuit Clerk's Office with the Petition For Divorce. 

2. PROPOSED PARENTING PLAN: 

If minor children are involved in the divorce, you and the Petitioner must attempt to agree 
on a Joint Proposed Parenting Plan, unless your or your children's safety and well-being 
w91ild be put at risk. A Joint Proposed Parenting Plan tells the Cowi in detail how the 
parents think the responsibilities for raising the children should be ·shared after the 
divorce: If you and the Petitioner cannot agree oil a Joint Paren_ting Plan, each of you 
must file Individual Proposed Parenting Plans. In either event, Joint or Individual· 
Plans should be med prior to the first hearing/coilf erence in the case. If one party 
flies an Individual Plan on time, and the other party does not. the Court can rely 
solely on the plan that was filed on time. Tue Parenting Plan Instructions 
accompanying the Parenting Plan forms explain Parenting Plans in detail. 

3. PAREI\"T EDUCATION NOTICE: 

Tue notice explains that each parent must p~y a $25. Parent Education Fee, unless fees 
have been waived, and must complete a Parent Education Class conducted by specially 
trained perso.ns approved by the Cptµts. 

OTHER FORMS YOU '.MAY NEED. 
l. SERVICEMEl\iIBERS CIVIL RELIEF ACT WAIVER: 

The Servicemembers Civil Relief Act pennits persons serving in the anned forces to 
delay court cases. A party serving in the an~ed forces who signs this form.agrees to 
allow. the divorce to proceed de~pite the Servicem~mbers Civil Relief Act. 
Now that you've reviewed the list of forms, you next need to determine the correct 

forms for your case, and learn the deadlin~s for serving and filing those forms. These 
things are explained in Step 1. 

STEP 1. WHAT ARE THE CORRECT FORMS FOR YOUR CASE? 
WHAT ARE THE DEADLINES .FOR FILING THE FORMS? 

A. EVERYONE who fil_es an Answer ~ST:comple.te the following f9pns: 

Answer To Divorce Petition - Deadline: Must be filed in the Circuit Clerk's Office and 
served on •the Petitioner within 20 days of the date the Answer was served, or within 30 ,days 
if service was by publication. · · · 

Respondent's Civil Case Information Statement - Deadline: Must be filed with the 
Answer. 

Financial Statement - Deadl,hie: Must be filed tvith the Answer and served on the other' 
party, or p;inies, and filed in the Circ~it Clerk's Office. AND, in ~ases i.µvolving minor 
children, and/or spousal suppoli, the Financial Statement must be accompanied by.the 
additional infonhation explained in items B and C on the next page. 
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It If l\fiNOR CHILDREN a~e involved in the divorce, IN ADDITION to (he forms ~ 
Group 1, you MUST also complete and file the following forms: 

Application for Child Support Enforcement and Income Withholding Services -
Deadline: Must be filed with the Answer. 

Proposed Parenting Plan - Deadline: Before the first hearing. 

AND 

You l\UJST also file the following information with your Financial Statement: 

1. A copy of your 3 most ~cent wage or salary stubs showing gross pay, dedi1ctions for 
taxes and other items, and net pay for a normal pay period, and for the year-to-date; 

2. Copies of your and your spouse's complete income tax returns for the two years 
immediately preceding tbe 'date the petitiop was filed, together with copies of the federal 
Form W-2 for those years; and a copy of the Fonn W-2 for the most recent year for 
which that form is available, even if a tax return has not yet been filed for that year; 

3. For self-~mp_loyed persons and business owners, a copy of a current financial statement 
showing gross income, expenses, and net income; 

4. Copies of any invoices or receipts showing t4e cost of any extraordinary n~edical 
expenses for the party or the children, any child care expenses, and any expenses 
,necessitated by'the special needs of the children. · ·-

AND 

'You l\UJSTalso complete a Parent Education Class. Deadlines: You imist pay a 
Parent ~ucatio11= Fee when yon file your Answer, unless your fees have been waived. 
You should attempt to ~omplete a Parent Education Class before your first hearing. If 
you do not, your case may be delayed. 

C. If you are requesting SPOUSAJ., SVPPORT; IN ADDIDON to the Group 1 forms,!!!!! 
l\flJST also corimlete and file: 

Application for Child Support Enforcement and Income Withholding Services -
Deadline: Must be' filed with the Answer. 

AND 

Yori MUST file \VITH your Financial Statement the additional information listed in 
items B. 1 - 4 immediately above. 

Now that you've detennined the' forms required for your divc;,rce, go to Step 2 to learn 
about how,to fill out the Answer fonn, and other required fonns. 

STEP 2. HOW TO FILL OUT THE ANSWER AND OTHER FORMS. 
First, an Important Reminder: You have 20 DAYS from the date you were served 

with the Petition For Divorce to serve the Petitioner with your Answer; or 30 DAYS if you• 
Were served by publication! 

Before you begin, you may want to make seyeral copies of each blank form. You can use 
the copies to practice.on, aiid you'll have extra blank forins.if you make an e1rnr completing a 
(OIJll. 

SCA-FC-lOOA: West Virginia Respondent's Divol'ce Answer Packet Instructions 
,Reviewed: 05/2014; Revised: 05/2014: q:i WVSCA Approved: 06/17/2014 

Page 4 of 12 



Filling out the Answer form is a ~tter of checking the right boxes, and fil!ing in blanks. 
How you complete your Answer depends on the particularities of your case, such as 'the grounds 
for divorce claimed in the Divorce Petition. Read the last section in this step for information 
a~out the grounds for di.vorce. The form is self-explanatory, but make certain you read 
everything carefully, and fully understand what· you 're-doing when you check a box or fill in a 
blank. Complete the Ans,ver form down to the Verification. Don't complete and sign the 
"Verification until you are ·before a Notary Public. Deputy Circuit Clerks can. also notarize your 
Verification. Don't fill in the Certificate of Service until you are ready to mriil the Answer to 
your spouse. 

Next, take a look at the other fonns you must fill out; If necessary, return to Step l and 
review the list of forms to make certain you fill out all of the required· forms. Sopie forms hav~ a 
set of ins~ctions accompanying them; the Parenting Pliµi, for example. Other fomlS have 
instru~tions built into the fonn. Read the instructions and follllS carefi.tlly, and make certain you 
understand· what you're doing when you check a box or fill in a blank. 

GROUI\1DS FOR-DIVORCE 

The Divorce Petition foim included in-the Petitioner's Divorce Packet lists three collllllon 
grounds for divorce. The most co~non gro~d is Irreconc~lable Differences .. )"his grqund i-s 
Item 20 in the Divorce Petition. Item 20 does not require a check mark. In other words, when a 
person files the fonn, Petition forbivorce, Irreconcilable Differences is automatically claimed as 
a gro~d, unless the p~fson filing the f~tjti9n crosses it out. The other three groupdsJisted in ilie 
fonn Petition, Items '2 I, 22, and 23 must be checked to be claimed as grounds. TI1e grounds of, 
Irreconcilable Differences and One Year Separation a.re briefly explained in the next two 
paragraphs. 

irreconcilable Differences 

To obtain a divorce on the ground of Irreconcilable Differences: 

1. TI1e Divorce Petition must claim Irreconcilable Differences as a grciund. Irreconcilable 
Differences is automatically claimed by filing the form, Petitjon for Divor~e, included 
with the Petitioner's Divorce Packet. 

2. The Respondent must file ru1 Answer, and the Answer must ·admit -Irreconcilable 
Differences. 

3. At least one of the parties to the divorce, you or the Petitioner, must attend the final 
heap~g. 

One Year Separation 

To obtain a .divorce on the ground of One Year Separation: 

1: Tue Petitioner niust check Item: 21 on the Divorce Petition. 

2. At least one witness must testify to the 1 year ~eparation. (Neither you, nor the 
Petitioner, count as this one witness.) 

3. At least one of the parties to the divorce, you or the Petitioner, must attend the final 
hearing. . 

Now that you'v~ gotten undenvay by completing y~ur Answer and other required 
.for~s, go to St~ps 3 to learn about how to serve your Answer on. the Petitioner. 
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STEP 3. SERVING YOUR ANSWER AND OTHER PAPERS ON THE 
PETITIO1\1ER 

You have 20 DAYS from the date you were se1ved with ·the Petition for Divorce to serve 
the Petitioner with your Answer; or 30 DAYS if you were served by publication! It is your 
responsibility to serve your Answer on the Petitioner unless you are directed otherwise·by the 
Circuit Clerk. 

During the course of the case, depending on the nature of your case, you will be required 
to serve other papers on the Petitioner, and 01i'the BCSE, if that agency is a party; for example, 
Financial Statement .and accompanying records, Proposed Parenting Plan, and various motions. 
The most convenient and inexpensive way to serve these papers is by First Class United States 
Mail. When you serve these papers by first class mail, you will complete a Certificate of Service 
form to verify you served the papers on the date inclicated. Some forms, such as motion forms, 
bave a Certificates of ,Service built into the follll, and your packet also contains a separate, 
generic Certificate of Service fonn. You should make several copies of this blank fom1. 

Your Answer, and every other paper you are required to serve, must be filed in the 
Circuit Clerk's Office. You are required to file these documents in the Clerk's Office within a 
reasonable time after you have served them. It's best to file them quickly so yo~ court file is 
always up to date and contains timely docmheiitation that you have served the papers required. 
Step 4 discusses ~liµg p_apers in the Circuit Clerk's Office, and fees and court costs . 

.STEP 4. FILING PAPERS IN THE Cffi.CUIT CLERK'S OFFICE. 
FEES Al\'D COURT COSTS. 

You "ill file your Answer and all other papers you sen-e in the Circuit Cl~rk's 
Office in the county in which the divorce "was filed. 

When you file your Answer to Divorce Petition, you are also required to file three copies 
of a completed Respondent's Civil Case fufonnatiou Statement, a completed Application and 
Income Withholding Form from the West Virginia Bureau for Child Support Enforcement, and a 
completed Financial Statementf orm. Everyone who files an Answer l\ifiJST file these forms. 

Important Note. -TI1e iaw prohibits the Circuit Clerk and Deputy Clerks from providing 
legal advice. This means they cannot assist you in completing your forms, or "check" your 
fo~ to see if you've completed theiµ correctly. 

Fees and Court Costs. 

You are not required to pay a fee to file an Answer. The Petitioner paid a $135 filing fee 
when the Divorce Petition was filed, and paid a $25 fee if the Petition was served on you by the 
Sheriffs Department. After examiilihg the financial circuinstances of.you and the Petitioner, the 
Co~~i may require the hyo of you to share these fees, and other costs, or ~y require one of you 
to pay the ~ntire amount. Fees and costs are not refundable if vou and the Petitioner change 
your minds about your divorce. 

If you cannot afford to pay these fees and court costs, you should ask a Deputy Circuit 
Clerk for ail affidavit to waive fees and cotrrt costs. You ·can fill out the affidavit in the Clerk's 
office. The affidavit requires yon to list some basic information about your financial situation 
with supporting doclllllentation. A Deputy Clerk will review your completed affidavit, and tell 
you if you meet the legal requirements to have your fees and costs waived. If youmeet these 
reql~irements, you '-'!ill not have to pay fees an4 costs. If y~u don't meet these requirements, you 
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must pay fees and costs, but you can ask the Court to review your affidavit later. The Court will 
review your request for waiver of fees at a later hearing and will determine your eligibility even 
if the clerk has approved your waiver. Criminal charges can be filed against yoi1 if you provide 
false informatiqn on this affidavit. 

After you have sen•ed the Petitioner with your Answer, and filed the Answe1· and 
the required forms in: the Circuit Clerk's Office, the Coui"t will schedule a hea1·ing or 
conference in your case. Step 5 explains how the hearings and conferences in your case will 
be conducted. 

STEP 5. CONFERENCES & HEARINGS: WHAT TO EXPECT. 
In Step 5, we1Ii discuss how the conferences and hearjngs in ymu· case will be conducted. 

In Step 6, you'll learn what you need to do to prepare for your first conference or hearing. 
Conferences are conducted by the Family Court's Case Coordinator or the Family Court J~1dge. 
Hearings are conducted by the Family Comt Judge. Conferences and hearings are set by the 
Family Court office. 

In Family Court, all hearings and conferences are set by Scheduling Orders. It is verv 
important that you attend all bearings, show up on tiine, and come prepared. You risk: 
hurting your case if you fail to attend hearings, show up late, or come unprepared. Find out 
where the hearings will be held and allow plenty of time to get lliere on time. 

If you receive a Scheduling Order notifying you of a hearing or conference, and you will 
not be able to attend, you must send the Family Court a written request to reschedule. Tilis is 
called a Motion for Continuance. You must state the reason you cannot attend the originally 
scheduled hearing. The Family Gourt must receive your motion to continue not less than 7 
business days before th_e date of the hearing you want rescheduled, and yon must serve th.is 
motion on the Petitioner. 

Family Court hearings are not open to the public. Only the parties, attorneys for parties, 
and witnesses are allowed to attend hearings. All hearings are recorded with video and audio 
equipment. Everyone who testifies must s\vear or affinn to tell the truth. Everyone is expected 
to behave in a courteous and dign_ifi~d manner. Courts _will not tolerate improper conduct. The 
Rules of Court proh.i~it photographs, videotaping, and sound recording in the courtroom, and in 
all public areas ·associated with the courtroom. 

So~e Family Court Judges question the parties an~ their witnesses. Others want the 
attorneys and self-represented patties to present evidence and question witnesses. if you are : 
representing yourself, vou will be expected to present your evidence and question wih1esses. 
Ask a member of the Family Court staff how the judge will conduct your hearing. 

Not all hearings produce an i.minediate decision. Sometimes, the issues in dispute just 
arep.'t ready for a decision. For instance, the judge may decide more evidence is needed on an 
issue. Sometimes, -the judge will want to think things over before making a decision. 
Sometimes, the judge will announce a decision at the conclusion of a hearing. Whatever the 
circmnstances, once made, all decisions are written down in the form of Orders, and filed in the 
Circuit Clerk's Office. If there's au attorney in the case, the Family Court Judge may ask the 
attorney to draft an Order which will be sent to the judge and the other party for review. If 
neither party has an ~ttqmey, the judge w_il\ prep~e the Orders. 

Now that you've learned some things about the way hearings are conducted, move 
to Step 6, ~nd learn wb:it you need to do to prepare for the first hearing or conference in 
yoµr case. 
SCA-FC-lOOA: West Virginia Respondent's Divorct' Answer Packet Instructions 
Reviewed: 05/2014; Revised: 05/2014; -CF WVSCA Approved: 06/17/2014 

Page 7 of 12 



STEP 6. PREP ARING FOR THE FIRST HEARING OR CONFERENCE. 

hi Step 6,'we'll discuss what will happen at the first hearing or conference in your case, 
and what you need to do to prepare. To bew, review the following list of important reminders 
of thin·izs that must be done before the first hearing or conference. 

THINGS YOU NEED TO DO BEFORE THE FIRST HEARING OR ·CONFERENCE. . 

Parent Education: If minor children are involved in the divorce, both-parents must.complete an 
approved Parent Edlication Class, and file a Class Conipletiori Certificate in the Circuit Clerk's 
Office. You need to sch~dule and attempt to complete a Parent Education Class before the ~st 
conference/hearing. If you do not, your case may be delayed. 

Proposed Parenting Plan: If minor children are involved in the divorce, before the first 
µearing/conference, you and the other parent nee'd to file a Joint Proposed Parenting Plan 
together, .QI each of _you need to file Individual Proposed Parenting Plans. 

Witness Subpoenas: ff you think yon will need witnesses to testify at a hearing, vou need to 
make certain those witnesses will attend. If yon are not certain a witness will show up, you need 
to obtain a subpoena. To arrange for a subpoena, go to Jh~ Circuit Clerk's Offjce. You should 
do this at least 10 davs before the hearing. To obtain witness subpoenas, you need to provide the 
Deputy Clerk with the names and addresses of the witnesses, and pay a Clerk's Fee of .50 cents 
per subpoena, and a service fee of $25 per subpoena, unless your fees have been waived. 

THE FIRST CONFERENCE OR HEARING: WHAT TO EXPECT. 

If a party ~1kes a written. motion for temporary relief, the first hearing may be a hearing 
qn temporary relief Temporaiy relief hearings deal with matters such as allocation of custodial 
responsibility, allocation of tiine spent with the children, child suppo1t, medical support, spousal 
support, an4 possessio.~ of t4e n,1~tal residence. 

This first hearing is called a case management conference/hearing. Yon will receive a 
Sch,eduling Order telling you tbe date, time, and place, and whether the proceeding will be a 
conference conducted by the Case Coordinator, or a hearing conducted by the Family Court 
Judge. The Scheduling Order will tell you if you need to complete and file any additional fonns, 
file any additional information, or take care.of any other matters before you come to the hearing. 

One of the purposes of the case management conferenceihearing is to determine what 
issues are disputed in your case, and how many hearings and how much tiuie yoirr case will · 
require. If your case µas no disputed i~sues, the first hearing may be the only hearipg r;iecessaiy, 
and the Court may suggest making the first hearing the final hearing. This can only be done if 
there is a good reason to do it, all necessary papers have been filed, and you and the Petitioner 
agree to it. 

In cases·,involving minor children, the most important subject discussed at the first 
conference/hearing wql be the development of a Parenting Plan. Read the Parenting Plan 
Instructions to learn the things yon need to know about Parenting Plans. 
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·now TO PREP AR;E FOR HEARINGS. 

The issues that will be the subject of hearings in your case depend on the nature of your 
case and the particular issues in dispute between you and the Peti,ioner. Issues .frequently in 
dispute in divorce cases include, but are not limited to, allocation of custodial responsibility, 
child support, division and possession of marital property, spousal support, and the division of 
marital assets and debts. To prepare for a bearing, the first thing you need to do is make sure you 
understand what issues will be addressed at that hearing. The second thing you need to do is 
decide how you can prove your case-on thes·e issues. You can prove your case by your 
testimony, by documents, or by the testimony of witnesses. The Petitioner will be given the 
same opportunities to testify and present evidence. Make a plan for how you will present your 
case. It's best to write things down. List the things you want to prove, and for each thing you 
want to prove, list how you will prove it; by witness testimony, or a qocument, for example. 

As you have learned, in some cases the first hearing may be the only hearing necessary. 
In-other cases, a number of hearings may be required before the _case reaches a final hearing. 
What happens after the final bearing is discussed in Step 7. 

STEP 7. WHAT HAPPENS AFTER THE FINAL HEARING? 

Tue final hearing ,vi,11 result iJ,l a Final Order concluding the case and settling all issues in 
dispute. Both parties will receive copies of the Final Order. You are NOT legally divorced 
until a Final Order has been signed by the Familv Court Judge! 

Any party may file a Motion for Reconsideration of a Final Order for one of the five 
types ofreasons specified in Chapter 51, Article 2A, Section 10 of the West Virginia Code. A 
Motion for Reconsideration can be filed only for one of these reasons. A Motioi1 for 
Reconsideration is made to the Family Cmut, and must be filed ~ith the Circuit Clerk within a 
reasonable time after the Final Order was entered, or within one year, depending on the reason 
for ,vhich the motion is filed. 

Any party may appeal a Final Order of Family Court to the Circuit Court. An appeal to 
the Circuit Cmut is made by filing a Petition for Appeal from Family Comt Final Order with the 
Circu_it Clerk. A Petition for App_e;il must J>.e filed witµin 30 days after the date the Fin~ Orcl~r 
was entered. The Circuit Court may refuse to consider a Petition for Appeal. The other ,parties 
hav:e a right to file a Reply to a Petition for Appeal, and file a Cross Petition; and the party filing 
the Petition for Appeal has a right to file a Reply to a Cross Petition. If the Circuit Court does 
not rule on the petition within the time required, all parties will receive a notice the appeal will 
be automatically transferred to the West Virginia Supreme Court of Appeals unless all parties 
file written objections to the transfer. !fan appeal is transferred to the Supreme Court, the 
parties are not required to file any additional papers. 

If the· Circuit Collit refuses to consider a Petition for Appeal, or if a patty disagrees with 
the Circuit Com-f:'s ruling on a Petition for Appeal, an appeal may be made to the Supreme Court 
of Appeals. 

Under some circumstances, a Final Order of Fan~Jy Court may be appea~ed directlv to 
the Supreme Court of Appeals. This may be done if all parties, together or separately, file a 
Notice ofliltent to Appeal Family Court Final Order and Waiver of Right to Appeal to Circuit 
Court. Filing this Notice r:equire;:; a waiver of t4e right to file a Petition for Appeal to the Circµit 
Court. The Notice must be filed within 14 days after the date the Final Order was entered. 
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A party fi~g ru;i appeal to the Circuit Court or Supreme Court may make a Motion for a 
Stay. A Motion for a Stay asks that the tenns of a Finai Order not be cani.eci out until the appeal 
]fas been resolved. A Motion for a Stay is made in the Family Court. If the Family Court denies 
the m~tion, the motion may be made ~1 the Circuit Court. The pa~ent of spousal support and 
child support cannot be stayed. Tue payment of past due child support may be stayed. 

Fonns and instructions for appeals to the Cir:cuit Court and:Supreme Court are available 
in Family Court·and Circuit Clerk offices. These f01ms are also available o~ine at 
www.courtswv;gov. 

DEFINITIONS OF LEGAL TERi'1S 

Affidavit 

A written statement of facts sworn to before a Notary Public. 

Aliinony 

:Money.paid by a divorced person for tlie support of the ex-spouse. Alimony.is now called 
";spousal stipport." Alimony is not the same as child supp011. 

Allocation of Custodial Responsibility 

The allocation of custodial responsibility deter_mines ho:w the parents wilJ share custody of the 
children after the divorce. Formerly referred to as "child custody." 

Answer 

'JJie Respondent's wii.tten respous~ to the Petition for Divorce. 

Application For Child Support Enforcement And Income Withholding Services 

In cases involving minor children, both parents must fill out this form to request or decline child 
support enforcement and income withholding services from the Bureau For Child Support 
Enforcement. 

Bureau For Child Support Enforcement (BCSE) 

The state agency tliat enforces pare1its' child support obliga'tions and helps collect child support 
payments. 

Case Coordinator 

The Family Court staff person who keeps track of cases, and holds conferences with the parties. 

Child Support 

The money paid by a cjivorced parent to help pay the expenses ofraising the children. The 
Family Co~ut Judge sets the amount of support by using West Virginia's child support formula. 

Circuit Clerk 

The court official who keeps all court files and documents. All papers filed in a court case are 
filed in the.Circuit Clerk's Office. Most service of process is arranged through the Circuit 
Clerk's Office. 

Circuit Court 

The court of general jurisdiction for a county, or for several counties grouped together as a 
circuit. 
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DJyQrce 

The te~tio~ .of a m.;trriage by.a .(.:o~ b_ased .011 pr~>0f pr.QYi~ecl ~y ~e·pajies. 

·F~~yCourt 
The Court ~t handle~ divorce~, paternity c.aj;es, ·and piher fypes of famijy cases. 

Jiµan,ci;i• Stn~~megt~ 
Foi;iw.; tha~ prqvid,e·th~ .Gmµt wiPi. fin~1c;:jal i¢.'o~tiop_~b9:t,1,t U1e in90xµe; ass_efs, ~d liabi4ti~s 
·of the parties. 

Grounds 

The reasons for a :divorce. Two common grqunds for divorce in West Virginia are irreconcilable 
·differences and one year sep~tion. 

Jrreconcifable differences 

,Qne of fue gro.uncls for a divorc~. Irreconcil_able differences meruJS th~ parties cannQt- get aiong 
-with each-other, au4 don't think they ever will. 

Mediation 

A way of settling Parenting Plan disagreements. A neutral third party, the Mediator, helps the 
·paµies _agree 011 a ~~ri~g Plaµ. 

.Mediator 

.A, pe,rson trained tc, h~lp per.~ons settle ;disawements, 

~ot~cy Public 
A1.1: w~y_id_µal cepjµedJo witness 311d authei;iticat~ tl;1e sigµ.µig oflegal dqcuiµ,eµts. 

Order\ 

-A written docwilentr_ecording a Court decisi~n. 

Parent Education Class 
·• ' . -· 

.A ~~as~ des_igned to help ~vorcing parents unders!and _th·e:nega~ive ~ffect~ of divorce and c~M 
custody disputes pn.childrei;i., and· to t~ach parents ways to _lessen fuose negative effects. Parent • 
·Education Cl~sses are taught by ·specially trained persons appfoved by the Courts. 

·Parenting Plan 
A document which states m detail how divorcing•parents will share·,the responsibilities for 
rai~ing their childi~n. after tlJ,e parents no long~r live· t~gether. ' 

P~.rfy 
:Jp a qivorce, the ?etjJ~oner is ori~.Pru1Y, and tl!e Re~<?,nd,enUs *e q~er p~. 
P~titioii for Divorce 

The Petition for Divorce is filed by the party who begins 'tl1e divorce case, the Petitioner. ·Tue 
Petiti9_0 states t~~ groundsJor diym;ce, and st~t_es w~at_ actions the P~tition_~r want;5•thfi;! Court·!o 
take on ~tt.ers such as the allocation of custodial responsibility for children, child support, 
spousal support, and the-division of marital property. . . 

Petitioner 

The person '-':'ho begins tile divorce ~y 'r.iwg a Petition for Divorce. 
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Peijtioner's Civil ~ase !nformatios:i, Sta!e~ent 

A form filed in the Circuit Clerk's Office by the Petitioner at the beginniµg of the case to proviqe 
the Court with infonnation about the case. It is filed with the Petition For Divorce. 

Premediation Screening 

In divorce cases involving minor children, a process in:which a trained Premediation Screener 
meets separately ~i~h both paities to det~rmine if a Medi~tor can help the parti.es agree on a jo~t 
Parenting Plan. 

Relief 

What a party to a cmut case requests from the Coprt. For example, spousal support would be 
one type of relief a party might request 

Respo11den_t 

Tue person o~ the oth~r side of the divorce case from the Petifioner. 

Respondent's Civil Case Information Statement 

A fo1m filed in the Circuit Clerk's 'Office py the Respondent to provide the Court with 
information about the case. It is filed with the Answer To Divorce Petition. 

Self-Represen,ed Party 
A person wl10 acts as her/his own attorney in a court case. Persons who represent themselves are 
also referred fo as pro se litigants, pronouµced "pro say." 

Separation, 

In divorce cases, a sih1~tion in which Petitioner and Respondent live in s~parate households and­
no longer have marital relations. 

Service 

TI.ie de~ivery, by authorized methods, of~ court: docmnent. 

Servicemembers Civil Relief Act Waiver 

J1ris fonn waives the federal protection to active duty Servicemembers under the 
Servicemembers Civil Relief Act found at 50 U.S.C. App.§ 501 et seq. · 

'Shared Parenting 

The sharing by div.arced parents of their responsibilities for raising their children. 

Spousal Support 

Money paid by a divor~ed person to the ex-spouse. Formerly called "alimony." 

Spouse 

A term used to mean an individual who is legallyruru.ried; i.e.: the Petitioner orRespondent in a 
divorce action. , 

Summons 

The court document that notifies the Respondent of the filing of the Petitioner's case, and states 
the amount of ttine the Respondent has· to se1ve an Answer. 

The End 
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· IN THE FAMILY CQJJRT OF 

·INRE: 

MONROE COUNTY, WEST YmGINIA 

Civil Action No.• 
The M:arriage / C~dren or:: -------

and 
Petitioner (First/Middl#Last) : Respondeht (First/Middle/Liiit) 

ANSWER TO D°IYORCE PETITION 

D YES D NO ~ you currently a party to a domestic yiolence proceeding? 

In answer to the Petition foi: Divorce, the Respondent says the followµig: 

1. The R~spondeQt admits irrec~mcilabl~ differences exist betwee~ the Petitioner and the.Re_sp<;md~~t 

2. The Respondent admits all of the alle·gations in the Petition except the ma~ers ·contained in the items 

nlllilhered: ---------------------------------' 

3. The Petitioner and Respondent are the p~rents of: 

D No children were born during this marriage; and no children are expected. 

D The children'whose Hames and dates of birth are: 

Name Date of ~irtb Name Date ofBiqll 

I I I I 

I I I ./ 

I I I I 

I I I I 

111 the r'est of this A,iswer; "the childre11" always ·11iea11s the childre,i :whose 11ai11es you j?tSt listed. 

D A child is cintently expecteo, ·and the estimated date of delivery is --------I I 

4. the children currently live with: D Petitioner D R~spondent. 

D Another person,,orpersons, whose·name(s) and address(es) are: 
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5.· Duruig the last five· years, if any of the children have lived at addresses ot11et thafi their current aodress, use 
!Jie (oUowitig space to list where they lived, and fod1my·long. If.there is not eno.ughroom i11 tfle/ol/.qiving 
space, use a11 ad_dUional sheet of paper. 

I liave attached ____ additional sheet(s). 

(:hil~'s Na~~ A,ddr~ss D~t~s of Re~idence. 

6. who provides health insurance for the ·children? 

CJ Petitioner D Respoiideiit- □·Medicaid- □WV-CHIP 

0 Another person, whosename and address is: 

D The children DO NOT have health insurance·coverage. 

The w_est Virginia Chil~ren's Health Insurance Pr~gram (WV CIIlP) can help_ p~rents obtain fi:_:ee 
or low cost health care for their children. For more information; call 1-877-982-2447, or ask,the 
Family Court sfaff about \VV CIIlP. · · · 

7. Answer all o{the following questions. 

D YES D NO a. Has the Responden·t been a party or witness in any pther proceeding, in any state, 
concerning the allocation of custodial res~on.sibility for the childi-en? 

DYES D NO· b. Is the Respondent awai-e of any other proceeding, past or present, in any state, 
concerning allocation of custodial res~onsibility for-the children? 

D YES ONO c. h the Respondent aware qf any person, 0~1er than the Petitioner ap.d Respondent, who 
has physical ctIStody of, or claims any custodial right concerning the children? 
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TBEREFORE,.fh~ Resp~ndent a§ks·tbat the Cquit gran_t a divorce, and to grant such other r~li~f as (he 
Court considers proper; including the matt_ers specifically stated 'below: 

D Approve the Proposed Parenting Plan filed by the Respondent. 

D Order the Petitione"r to pay support for the minor children. 

D Order the Petitioner to maintain health insurance coverage on the children, if-reasonably available,. 
and to assist with reasonable health care expenses not covered by insurance or by a government 
medical card. 

D Order the Petitioner to pay spousal support. 

D Make a fait and e~uitable division.of marital property .. 

D Award the D Petitioner / D Respondent the exclusive use and possession of the marital home 

located at 

D Aw~d the □Petitioner/ OResponde.gt the exclusive 1:]$e and possessio~ of the following motor 

vehicles: -------------------------------
□ Award the OPe·titiorier/ D Respondent the exclusive use and p.9ssession of the furniture, furnishings 

and appliances located in the marital home. 

D Award th~ Re~pondent the exclusive use, possession and ownership o(thefollowing marital property 

Description of Property Estimated V :iltie 

$ 

$ 

$ 

$ 

$ 

D Order th~t the Respondent be held solely responsible for the following debts: 

Description of Debt AinountOwed 

$ 

$ 

$ 

$ 

$ 
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Description of Debt· Amount Owed : 

$ 

$ 

$ 

$ 

$ 

0 Prohibit the Petitioner from conveyi11g or otherwise dispos~g of any marital property priot to tlie· time· 
. the Co"urt divides:the 'property. . ·- . 

D Grant Respond.ent the right to resume using the previous n~e 
-------------

0 ~ohibit tµe·Petiti~ner,from a~oying, abusiQg,.threat_ening, or interf~ring-~vi~!~e perso~allib~rfy ~d 
safety of the Res:B,ondeilt. 

0 Grant this other 'i'elief: 

Resp91:1:.dent's Signature. Date 
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You must sign the fo~owing Verificntion before a Notary Public or Deputy Circuit Clerk 

VERIFICATION 

.. . 
I,----------------~ after m~g an oath or af~tion to tell the truth, 

say that tlie facts I have stated in this Answer To Div.orce Petition are trne to the best of niy personal 

knowledge and belief; and iflhave provided ilifom1ation given to me by-others, I believe that infoi'mation to 

be true. 

Signature Date 

1b..is Verification was sworn to or affirmed before me on the ___ day of _______ ~ 20 

Notary I>ublic / Other Official 

. My copimissi~n expires:-------------~----

CERTIFICA1E OF SERVICE 

State of West Virginia 

County·of ____________ _ 

I, ______________ ___, state that I maile4 my Answer to Piy<>rc~ Petition.by 

first class United States Mail, postage paid, to at the address of: --------------~ 

on the ___ day of ___________ _, 20 __ 

Signature Date 
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iN TiiE FAMILY CO~T OF MONROE COUl\'TY, WEST.VIRGINIA 

INRE: 
The Marriage / Children Of: 

Case No. ----------
Judge:-----------

and· 
Petitioner·(First/Middle/Last) Respondent (First/Middle/Last) 

RESPONDENT'S CIVIL CASE INFORMATION STATEMENT 
DOMESTIC RELATIONS CASES 

RESPONDENT'S IDENTIFYING INFORt\iIATION IMPORTAl\'T NOTICE 

D Check this box if you wish to keep 
Street Address the infqnnatiq~ in tµis box 

CONFIDENTIAL because you 
fear for your safety and/or the 

City/ State / Zip Code safety of your children. 

( ) - D ;vf?le / D FeQ.I.a1e If the box above is checked, this 
Phone Nwnber page is sealed in the file and 

I I NOT TRANSMIITED - -
with the Petition and Summons. 

Social ;:iecurity Number pate ofBjrt)i 

Race: D American Indian/Alaskan Native tJ Hispanic 
You must complete the form, 

Affidavit To Withhold Identifying 
D Asian or Pacific Isl_a)lder .D Black Infolllli)tion, and file it at the 
D Unknown D White Circuit Clerk's Office. 

0 YES D NO Do you or any of y01~ clients or ,vif1:iesses in this case require special ac<;ollllllodatio~ -.~ue 
to a disabi!ity? 

IF J'ES, SPECIFY: D Wheelchair accessible hearing room and other facilities; 

D lnterpreJe1: or pt\Jer a~lia_ry aid for the he~g impaired; 

0 Reader or other auxiliary aid for the vrsually impaired; 

D Spokesperson or other ail.xiliacy aid for the speech impaired; 

D Other: ______________________ _ 

Original and copies of petition enclosed/attach_ed. ---
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IN THE FAMILY/CIRCUIT COURT OF MONROE COUNTY, WEST VIRGINIA ------------

INFORMATION REQUESTED BY DIVISION OF VITAL STATISTICS 

Civil Action Number: 

[Pertaining to Divorces and Annulments] 
Chapter 16, Article 5, Section 34 of 
Code of West Virginia, as Amended 

------------------------------
Petitioner's Full Name: 

Respondent's Full Name: 
-----------------------------

Petitioner's and/or Respondent's Maiden Name: 
----------------------

Petitioner's Date of Birth: I I Respondent's Date of Birth: 

Place of Marriage: ---------------(COUNTY] 

Date of Marriage: I I -------

Divorce: D Yes / D No 

Annulment: D Yes / D No 

Names of Children Under 18 Years of Age 

Date of Decree: 

Date of Birth 

I I 

I I 

I I 

I I 

I I 

I I 

I I 

I I -------

[STATE] 

--------------------------------
[To be Completed by Clerk] 

SCA-FC-104: · Information Requested by the Division of Vital Statistics 
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IN lllE FAMILVCO~T OF 

INRE: 

MONROE COUNTY, WEST°VIR.GINIA 

Civil Action No. 
The Marriage / Children Of: ----------

and 
Petitioner (First/Mi<fdle/Last) Respondent (First/Middle/Last) 

FINANCIAL STATEMENT 

Tl,t_is_form, M:USTbe completed_in ALLDIVOJ.lCE, CHILD.~UPPORJ', AND PATER.i~ 
CASES. 

Tb.e.Petit~oiier and the Res~ondent must each complete one of these forms. 

I:he completed forin l\UJST be fded in the Circuit Clerk's Offic~ af the time· _of filing the ·Petition 

for Divor"ce and/or the Ans,ver to Divorce Petition, and a copy must be served on t~e opposing party. If 
the Bureau For Child Support Enforcement is a party, a :copy of tbe completed form must also be 

served on their local office. 

• lfyour·case:iiivolves minor childreii, or either party requests spousal support, you MUST file 

the 'following information WITH your completed Financi:.il S~ateinent. 

1. A copy of yo.µr most,rec~nt wage or, salary sfl,1b showing gross pay, deductiQns for taxe~ and o(h~r 

ite~, and net pay for a nonnal pay period, and for the year-to-date; 

2. Copies of your and your spouse's complete income tax returns· for the two years immediately preceding 

·the date the P;etition was filed, together with copies of.th~ federal Form W-2,for (hose years; and a COJ?Y 

of the Form W-2 for the most recent year for which that form is availabie, even if a tax return has not 

yet been filed for that year; 

3. For self-employed persons and business owners, a copy·or a current financial ·statement showing gross 

income, expenses, and net inconie; 

4. Copies of any invoices or receipts showing the cost of any extraordinary medical expenses .for,the paify 

p~· the children; of any child care exp~nses, and of any expenses necessi~ated by the special n_e~ <>.f the 

cµildren. 

If tli.e i~ormation you provide in this form changes, or any'inform!ltion you file along with 'this 

form changes, you-MUST immediateli provide the ne'w information. Any updates or changes to the 

financial statement must be filed in the Circuit Clerks office, ~nd :.-copy served on·the opposing parry, 

pursuantto the scheclu~ing order ofJh~ ~ourt. If you do not have a scbe.df!ling onJ;er, then the 
~riformation m~st be filed at least 5 d~ys pdor to any hearing~ 

The i.qformation you provide on this form is ONLY for. use in the judfoial system, and is 

requtred by law and court rule to be kept CONFIDENTIAL. 

D Check this box if you have filed tlie Affidavit for Withholding Identifying Information. 

If.this box is checked,you do not have to provide your home or employme.gt address.or telephone. 
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n.ead each question car:efully. ·Proyide ali r~quested'information. Write or print clearly. After . .you 

have completed tb-e for1n; you :MUST sigli'the Verification on the last page.before a Notary Public. 

Full Name: Date of Birth: I I 

Address: 

Phon~ Nlllllber: (: ) ~--~-------- Age: ----

Any Physical or Mentai Disability: 
' 11 · I· -------------------------

Education: 

0 Less,_ (4~ High Sc~oc~l D High Scliq~l o_r Eguiyalent Q V ()c:atio11ltl D Col,lege D Postgrad~te 

Employer: Type ot'Work: --------------- --------------
Employer A~dres~: -------------------------------
P li o ri e Ntiinber: ( ) ''Date Employed: . I I 

--'------=--------- ----------

Paid, · D Weekly D Evefy Two Weeks 'D Twice a Month D Monthly 

.□Yes □No: DoyoureceiveTANFbeneffis? If"Yes,"listmonthiyamount: $: ________ _ 

:vouR· INCOME: Yoti :fy!US.T attach written.documentation fo~ all incoin~. For wage e~g eiaj>loyees 
who woi-Jc fli1ctuating hours aiid/or overtime,pfovide wage }$fory of at.least six months, o~ length·of most 
recent _employt;nent, whicµevei: is less. ·Wage/salary history MUs_:i· b~ <;locumented llyW.:-2 forms, and/or 
year-tcHiate figures on"the most' recent pay stubs. For self-employed· inclividi:ials, income MUST be verified 

. . 
by documents which show gross income and ex,renses. 

INCOME MONTIILY INCQN,E MONTIII.'.'¥ 
SOURCE AMOUNT: SOURCE Ai"10UNT 

1. Salazy $ 6. Payments froma-PensionPlan $ 

2. wa~es $ 7. Social Security, SSI $ 

3. Co~!:lsions $ 8. Severance Pay, Unemployi;neµt $ 

4. ·Bonuses $ 9. Wor]cer's Compensation $ 

5. Tips $ 10, O~er (explain below) $ 

Other Income (from No. JO}: ---------------------------
SCA,.F,C-106: Financial Statement 
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PROPERTY 

List ALL property in which you, and /or your spouse have an interest. In the "Who owns?" column, check . . . 

"M" for marital property; "P" if separate property of Petitioner; ''R" if separate property of Respondent. 

PROPERTY MARKET Ai'\'IOUNT WHO 
DESCRIPTION VALUE OWED OWNS 

Maiital Home $ $ DM DP DR 

Other Real Estate $ $ DM DP DR 

Mobile Home $ $ OM DP DR 

Motor Vehicles $ $ DM DP DR 

$ $ DM DP DR 

$ $ DM DP DR 

Household Goods $ $ DM DP DR 

Checking Accowits $ $ DM DP DR 

Saving Accounts / CDs $ $ DM DP DR 

Money Market Certi"ticates $ $ OM DP DR 

Stocks $ $ DM DP DR 

Creclit Union Accounts $ $ □M DP ·□ R 

Profit Sharing Plans $ $ OM DP DR 

Trusts $ $ DM DP DR 

Stocks I Mutual Funds $ $ OM DP DR 

Bonds $ $ D ·M DP DR 

Pen~ion Plans $ $ DM DP DR 

IRA / ·SEP Accounts $ $ D .M □~ D.R 

Whole Life Insurance $ $ □M DP DR 

Annuities $ $ OM DP DR 

Guns $ $ DM DP DR 

Tools $ $ OM DP DR 

Jewehy $ $ OM DP DR 

Personal Property Not Located In Marital Home $ $ OM OP OR 

*Other $ $ □MOP OR 

$ $ □MOP OR 

:"'Other includes, but is not limited to: coin ·collections; art; state and fedei"al tax refunds; money o\-ved to you 
or your spouse; business interests; money expected from a lawsuit or settlement; education benefits; _patents~ 
copyrights; royalties; contents of safe deposit boxes; and anything else of value. 
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Revie\\'. Date: 05/2014; Revision Date: 05/2014; LI::i WVSCA Approved: 06/17/2014 
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PROPERTY CONVEYED TO OTHERS 

List Afl-teal ·ot perso~I .. propei1y with~ v~l~e ~f $~00.0Q .or m~re 'tli~.t 1vas sold, giy~n away,- or ofl?.ei;wis_e 
µ-~f.eqed ~y yo,1 @elf or YQ1¥" spq-µs~ ;w.jfui,n t!J,e l~st 5 ye~, .Pesc~jpe eacJ.i ~l!c4. it_e_~Jµ;t mar~et v~1~~ 
wli~q tr81!sfe~_d; ~t type of t;ransf~r-; pr9vid.~ !}ame of the person tq_whom pr:op_~rty was tra.ru;f~rred; list 
amountteceived. 

DEBTS: 
LisGll depts owed ~y yo1,1, .an4ior y9lir spot~e. In (he "Whose _debt?;, ~olumn, che~k "~; for marital debf; 
"~'' if,~eparate debt ofPetitio~er; ''R" ifsepar~te debt ofR~ponderii. 

·-
Al'\fOYNr ·OWED' ·FOR --~EGlJlIBD ·WHQS~ -ro WJioMt 

.. l 

·owm wfiAt? .JJ.Y? DE.BT? 
' 

$ 0M DP -□ .R 

s' □M Di> □ jt 

$, 0M DP OR 
$ 

I 

OM OP OR 
, 

$ -
, . OM OP 0.11 .. 

$· DM OP □)~, 
-· 

[JR $ □ M· □ P 

$· OM 0-P □·R 

$ OM DP DR 
T0TAL OWED:· S ,TOTAL OF ALL MONillliY PAYMENTS: .S 

SCA-FC:-106: Financiai Statement 
Revie"': Date: 0?12014; Revis~on }?ate: .05/2014; ID WVSCA Approved, 06/17/2014 

Page 4 of .l O, 



CHILDREN 

List the :names; ages;_ birth dates; and social security numbers of a.Ii minor children involved· in this ~se. 
TJ.ien, answer:the,lis~ ofqilest_fons below about the children. 

NAME .AGE DATE,OFBmm _SOCIAL SECURITY N:O-
I I - -
i I - -
I I - -
I I - -
j I -' -
I I - -
I I - -

0 Yes □ No: 'Do yen.it children receive social security. benefits? 

Ifi'Yes,11 list· amount per month: $ ________ _ 

□ Yes □ No: Do yo~ c~ldren receive income ·or wages? 

It'):" es,'' Us!·;.imount per.xn9rith: $ ---------
□ Ye.!1 D No: Do your children have ~y special needs that result·in extraordimuy expe11$es that should be 

taken into account when -tlie ·court sets the amount ,of child su~port? 

ff-;'Yes," e~pl~: ________________________ _ 

0Yes 0No: Are child'care expelises·cUiTeiltly.beingpaid so that the_parent who talces care of the children 
· can wotk ot seek wotk? 

Jf !'Yes," ho':V µmch per JP.-.Ol!!h: $ _________ :. Y 0111WST atfach_i:_ec~ipts .. 

0 Yes O No: Af.e you th~ p~~nt ofmirl9r c4ildr~n 0THER than t4e ~qr clftldr:~n_ 4tvolved ~ tltjs case? 

D Yes D No: Po you pr~vi~e s~ppprt f(?r ~Y disabled adult cJi,i,I~en? 

NAME 

If '~Y:es,~! list.these children's names, ages, the i!~ti.ir~ oftheii: disabilify, ,and the amount of 
support you provide eaclrmonth. You must at:t~cb receipts o_r other cjocumentation for the 
sµpport you .provide . 

. . 

AGE. :Al\1~UN! NATURE OF DISABILITY ,PERMONIB '. - -

$ 

$ 

$ 

$ 

$ 

$ 

$ 

SCA-FC-106:· Finan·cial Statement 
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HEAl_;IB INSURANCE 

D Yes D No: Is liealtli insurance availa_ble ·t9 you through your employment? 

Ir'you answered "No, 11 you MUST provide written verification from your employer that: 

health insurance is not available to yon. If you have health insurance from ANY soutce,_ 

you MUST complete the following table. 

INSURANCE COMP ANY NAME ADDRESS 

•· 

·POLICY ~IB.ER GROlJI> ~Ell QTHERIPNO. EESUUCUQNS_ 

PERSONS COVERED DEDUCTIBLES 
CHILDREN'S PORTION 

Of _J>REM,;IUM (AM,T) 

$ $ 

D Yes D No: Do you,·have recu~ring, out-~f-p9cket health e~euses for yomseif or your children that ~e 

n~! cove.red by insurance? 

If "Yes," you MUST attach documents that verify these expenses. 

CIIlLD SUPPORT-PAYMENTS 

D Yes D No: Do ~ currently pay cmi.rt-ordered child support payments for any chiidren OTIIER than 

the chilch-en-involved in this case? 

FULL NA.i'\-IE 

If "Yes," -you :MUST attach a copy of the Supp9rt Order, and records showing your payment 

history;· ~d you must list the following info~tion· for each child: full name; birth date; 

social security nmnber; ~onthly payment for that child. 

DATE OF BffiTII SOCIAL SECURITY NO. 
MONTIILY' 
PAYMENT 

I I - - $ 

I I - - $ 

I I - - $ 

I I - - $ 

I I - - $ 

,/ / - - $ 

I I - - $ 

SCA-FC:-106: Financial Statement Page 6 of 10 
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SPOUSAL SUPPORT 

if you are requesting spousal support, you Musr complete the following list of monthly expenses. These are 
. . 

the anJounts you now pay if you are living separate from your spous·e. If you have not yet separated, '.list ithe 
amoun'5 y~u estimate·yo~1 will have to pay.when yon do separate. 

MONTHLY EXPENSES 

ITEM ~ONTIILY ITEM MONTHLY: 
AMOUNT MlOUNT 

Credit Card Payments/Other 
$ Rent or Mortgage: $ 

.Payments on Unsecured Debts: 

Car P.~yments: $ HoI:Qe Repair/ M?jntenanc~: $ 

Car Repairs: $ Electric: $ 

C~ fusurance: $ Wa_ter / Se.wer: $ 

GasC>line: $ Gas: $ 

food: $ Tr~s4: $ 

Clothing: $ TV /Cabl~: $ 

,Chi!~ Car~: $ Telephon,e: $ 

Heafih Insurance: $ Entertainment/ Recreation: $ 

Other Insurance: $ Explain: 
' 

lv,[edica.l / Health 
$ Explain: Not Coyered By Insurance: 

Other: $ Explaiti: 

TOTAL MONTBL Y EXPENSES: $ 

.iF EITIIER YOU OR YOUR SPOUSE IS REQUESTING SPOUSAL SUPPORT, YOU MUST 

COMPLETE THE REST OF THIS FORM. 

SCA-FC-106: Financial Statement 
Revie\\'. Date: 0?/2014; Revision Date: .05/2014; q1 WVSCA Approved: 06/17/2014 
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PETITIONER INFORMATION -

PErttiONER'S EDUCATION 

D Yes D No: Gradµate from hi~ sch~o~? 
iff ;_,_Yes," what year? ____ _ 

0Yes 0No: R.ecefve a GED? 

.If '.'Yes,'1 what year? -----
[]Yes ON o: Graduate froni technical or trade sc~ooi? 

If "~es,11 ltst type 9ftraµting Qf'degree and year_recejyed. 

D Yes 0No: Graduate from coli'ege? 

,If "Yes/ list degree and year received .. , 

0-Yes :□No: ·Receive a_.~ost--graduafo'degr'ee? · 

U: 1'Y e~," ii~t degree a.nd y~ar ;¢ceiv~4 

PETffIONER'S EMPLOYMENT IDSJ:ORY, 
List last four jobs. List employer; position heid;, dates ~piployment began and eµ.de4; and monthly ,salary .. 

1''"" 

EMPLOYER POSffiON BEGINDATE , , ,; -~JWDATE 
. l\10~y.· 
GROSS INCOME 

I I I I $ 

I I I ·/ $ 

I I - I I $ 

I I I I $ 

PETITIONER'S HEALTH-

Peti~ioner's ,Age: ____ _ 

Pe~itionef's physical healtlfis: 0 Excellent □ Good O Poor. If "Poot," explain: 

~eti!i,9ner's ~en!aj and eµi9JjqnaJ_heaith is: D Excellent D Good D Pooi:. If "Poor,'.' expl~in: 

SCA-FC-106: Financial Statt>ment 
Review Date: 0?/2014; Revision Date: 05/2014;, -cp WVSCA Appro~ed: 06/17/2014 

Page 8 of.IO, 



RESPONDENT INFORMATION 

RESPONDENT'S EDUCATION 

DY es D No Graduate froni high school?. 

If "Yes,'; ,vhat -year? ____ _ 

D Yes D No 'Receive a GED? 

If"Yes," what year? -----
□ Yes O No: Graduate from technical 01' trade school? 

if "Yest list type of training or degree and year received. 

D Yes D No Grad~te from college? 

If ·"Yes, 11 ~ist ~<!gree and y~ar rec~ived. 

·□Yes D No .Receive a post~graduate degree? : 

If "Yes,'' list d~gree and year rec~ived. 

RESPONDENT'S EMPLOYMENT IDSTORY.. 

Lis.t iast four jobs. List employer; position held; dates (!mployment began and encle1; and monthly sa_lary .. 

EMPLOYER POSIDON 

RESPONDENT'S HEALTH 

Respoi1dent's Age: ----

BtGINDATE 

I I 

I I 

I I 

I I 

END DATE 

I I 

I I 

I I 

I I 

Respqµd~nt's physical _hea~th is: D Excell~~t ·D Good D Poor. ,If "Poor," explain: 

MONTHLY 
GROSS INCOME 

$ 

$ 

$ 

$ 

Re~p,;mder,J's mental aQd ~11Jofional he~lth js: 0 .Excel.l,~µt D Good D Poor.· If ;,Poor/' _expl~in: 

SCA,.FC-106: Financial Statement 
Review Date: 05/2014; Revision Date: 05/2014; .LD WVSCA Approved: 06/17/2014 ,., 

Page 9 of 10 



OBTAINING ADDITIONAL EDUCATION OR TRAINING 

D Yes D No: Wo~l~ additional train~g and/or educat~oµ help the party seeking spousal support to 
increase e~g ability within a reasonable time? 

If "Yes," explain wh~t type of training or education; tpe estimated yearly cost of such frc)ining or educatj911~ 
and the length of time it would take to complete this training or education: 

ADDIDONAL INFOR1'1ATION 

Expl~in why you tli.iilk spousal support should be awarded, or denied: 

VERIFICATION 

I, , aftei: making an oath of affinnation to tell the truth, _say that ---------------
the facts 'I have stated iii this Financial Statement are true to tlie best of my personal knowledge and belief; 

arid ifl provided information from others, I believe that infonnation to be true. 

I understand that deliberately failing_: to provide complete disclosure, and knowingly l;)roviding 
incorrect information const1tt1te the crime of false swearing7 

Signature 

This Verification was sworn to or affinned before me on the ___ day of ______ ------J 20 

NoJary Public/ Other Official 

My commis_sion expires: ______________ _ 

CERTIFICATE OF SERVICE 

State of West Virginia 

County of ___________ _ 

I, ____________ __, the person completing this Financial Statement, majled copies 

of the Financial Statement anci ail attached doclllllents, by first class mail, postage paid, to: 

_______________ __, at t_he address of _______________ _ 

at the address of _______________ __, ----------------
0 ll the ___ day of ___________ __, 20 . 

Signatute Date 
SCA-F.C-106: Financial Statement 
Review Date: 05/2014; RevisionD~te: 05/2014; !p WVSCA Approved: 06/17/2014 
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BUREAU FOR CHILD SUPPORT ENFORCEMENT 

APPLICATION AND INCOME WITHHOLDING FORM 

This Form MUST Be Completed In All Cases Involving Minor Children or Spousal Support! 

Withholding services will begin immediately when the Bureau for Child Support Enforcement receives this 
completed application, which MUST be accompanied by a copy of the current Suppo~t Order IF one is now in effect. 

D Check this box if a Support Order in NOW in effect. 

PETITIONER 

Full Name: Birth Date: I I SSN: 

□Male I D Female Relationship lo children involved in this case: 
---------------

Residence Address: 
------,--------,------------,----------------(List complete physical address: county, city, street#, apt.#, zip code) 

Mailing Address: 
(List mailing address ONLY if different from physical address) 

Daytime Phone No: ( ) ...:..._ __ __;_ _______ _ Driver's License No: 

RESPONDENT 

Full Name: Birth Date: I I SSN: 

□Male I D Female Relationship to children involved in this case: 
---------------

Residence Address: 
(List complete physical address: county, city, street#, apt. #, zip code) 

Mailing Address: 
(List mailing address ONLY if different from physical address) 

Daytime Phone No: ( ) ....:.._ __ __;_ _______ _ Driver's License No: 

Dependents: (List full name, sex, birth date, social security #, and custodian for each dependent) 

Name Sex Date of Birth Social Security No. Custodian 

I I - -
I I - -
I I - -
I I - -

Income Withh~lding (List complete address of the employer or other source of income to which an 
Income Withholding Notice should be sent.) 

Pursuant to the Privacy Act {5 US.C. 522a], the Bureau/or Child Support Enforcement (BCSE) is required to inform 
you of the following: (a) that the request for your social security number is a mandatory requirement pursuant to the 
Social Security Act [42 US.C. 466(a)(J3)}; and (b) the BCSE will use this information only in connection with the State's 
child support enforcement program for purposes of establishing paternity and establishing, modifying, and enforcing 
support obligations. CONTINUED ON NEXT PAGE 

FDVCSAP: Bureau for Child Support Enforcement Application and Income Withholding Forni. 
Revision Date: 08/09/2019; (previously SCA-DV-FC-1202 and SCA-FC-113) 
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D Check this box if you or your children currently receive TANF benefits. 

D Check this box if you currently receive, or have applied for DHHR's Child Support Services. 

IF YOU CHECKED any of the two items immediately above, skip to the end of the form, SIGN on the 
line provided, and you are done. 

IF YOU DID NOT CHECK any of the two items immediately above, YOU MUST CONTINUE! 

D I understand that unless otherwise directed by the Court, any Court Ordered support MUST be collected 
by the BCSE through Income Withholding. 

YOU MUST CHOOSE ONE OF THE THREE FOLLOWING OPTIONS! 

OPTION #1: 

D I am applying for FULL SERVICES from the BCSE. I understand that full services include, but are not 
limited to the following: *Collection and distribution of support payments. *Collection and Enforcement 
of support by income withholding. *Establishment and enforcement of Support Orders. *Establishment 
of paternity. *Enforcement of Support Orders through Federal and State Tax offsets, unemployment 
compensation intercepts, and workers' compensation intercepts. *Location of parent(s). *Interstate 
services. 

As an applicant for FULL SERVICES, I AGREE to comply with the following requirements: (I.) I 
understand I MUST assist the BCSE to establish and enforce paternity, child support, and medical 
support, and to collect child and spousal support. I understand this assistance may include providing 
information about the non-custodial parent and responding promptly and completely to requests from the 
BCSE. I understand I may be required to testify as a witness in court or in other proceedings. (2.) I 
understand that I am free to pursue legal actions through a private lawyer, but that I must inform the 
BCSE if I do this. (3.) I understand that I MUST repay all money received in error to which I am not 
entitled. 

OPTION#2: 

D I am applying for Income Withholding Services ONLY. 

OPTION#3: 

D I DID NOT CHECK Option #1 or Option #2. I do not want services from the BCSE at this time. 
I understand that even though I have not requested services at this time, I can request services at any time 
by applying at the BCSE office in the county in which I live. 

I CERTIFY that I have read and understand all statements on this application, and that all 
information I have provided is TRUE and ACCURATE to the best of my knowledge. 

Signature Date 

0 Check this box if YOU WOULD FEAR FOR YOUR SAFETY, or THE SAFETY OF YOUR 
CHILDREN if your address and telephone number are disclosed. 

FDVCSAP: Bureau for Child Support Enforcement Application and Income Withholding Form 
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If you are the party to schedule the 
hearing in your case use the following 

form. 

Hearings may be scheduled no sooner 
than 2 0 days after service has been 

made on the respondent. 

Hearing notices must be sent to both the 
opposing party and the Circuit Clerk for 

placement in your case file. 

You may schedule a hearing by calling 
family court at 3 04-64 7-7406. Have 

your names, phone numbers and case 
number available. 



'IN ]JIE FAMILY CO~T OF 

INRE: 

MONROE cbiJ'NTY·, ·WEST viRGINIA 

Civil Action No. 
The Marriage Of: ----------

and 
Petitioner (First/Middle/Last} Respondent (First/Mifidle/Last) 

NOTICE OF HEARING 

(Yolf 11111st co11tact the Family Co11rf s(ajJto scl,ed11_le a /tearing date.) 

TO: ,--,,------------------------------------Name 

Street Address 

City I Sta~e / Zip Code 

Y o_u. are hereby give~ µptice that the ~dersigne9- ~Ul bring the a}?oye-styled ~ction 9n for fini;.il hearj..q.g 

before the Family Court Judge. The hearing wili be on the ___ day of _______ --', 20 __ , 

at ___ : __ D a.m. / D p.m., or as soon thereafter as may be heard. Hearings before the Family Com't Judge 

~ha_ll be ·helg at the following loc,;ition: 

You may be pi::e~ent to protect your interests. 

Signature 

CERTmCATE OF SERVICE 

J, _____________________ __, Petitioner/Respondent in the 
(Print Your Name) 

foregoi_ng ac(i9µ hereby ce~1ify that I have sent a copy of this N otic;e of Hearing to ~e Petition~r/Resp9~deqt 

at the above address by depositing a true copy of the same in the U.S. Jvlail, postage prepaid, ·this the 

___ day of ________ ,20 __ 

.Signature 

SCA-FC-107: Notice of Healing . 
Review Date: 05/2014; Revision Date: 05/2014; ~ WVSCA Approved: 06/17/2014 
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The following forms are optional and 
are included for your convenience. 

Please review the instruction packet to 
determine if any of these forms pertain 

to your circumstances. 



IN THE COURT OF MONROE COUNTY, WEST VIRGINIA --------- -----------
Case No. 

v. 
Plaintiff or Petitioner Defendant or Respondent 

FINANCIAL AFFIDAVIT AND APPLICATION: 
ELIGIBILITY FOR W AIYER OF FEES, COSTS, OR SECURITY IN A CIVIL OR DOMESTIC CASE 

OR FOR COSTS ASSOCIATED WITH 
REQUIRED POLYGRAPH EXAMINATION OR ELECTRONIC MONITORING 

A. Information for the Applicant: 

1. You will be allowed to file and carry on your civil proceeding without giving security or paying fees or costs that 

would otherwise be required, if the court finds that you meet the official financial guidelines. 

2. You must complete the affidavit for the court to determine if the costs of either a polygraph examination, required 

by W. Va. Code§ 62-1 JD-2, or electronic monitoring, required by W. Va. Code§ 62-1 JD-3, will be paid by the 

supervising entity. 

3. You must file a separate affidavit and application anytime your financial situation no longer meets the official 

guidelines or anytime the court orders you to do so. 

4. You must attach a copy of your most recent salary stub, W-2 form, or other financial documentation (with all social 

security numbers and all dates of birth removed {you can black them out]) that verifies your income. Without the 

attached documentation, your application will be incomplete and not considered. 

S. At any time you may request or the court may require review of your eligibility for a waiver; and at any time the 

court may require you to pay fees or costs previously waived or to pay future fees or costs. 

6. When you sign this form, you will have to swear or affirm that you have completely and truthfully provided all 

information sought, to the best of your knowledge and ability. I/you knowi11gly give any incomplete and/or false 

information, you may be prosecuted for tlte crime of false swearing. 

7. The information you give in this form will be confidential only in a domestic violence or a divorce case. 

8. Except for signatures, all information must be clearly printed. 

B. Information about You and Your Case: 

la. Name: lb. Telephone Number: ----------------- -----------
1 c. Address: 

SCA-C&M201: Financial Affidavit and Application 
Revision Date: 12/14/2016; ll_:I WVSCA Approved Date: 03/23/2011; Docket Code(s): MCMWF 
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2. Describe what is involved in your case: 
Case No. 

3a. Do you have a lawyer? D Yes D No 

b. Have you paid or will you have to pay your lawyer? D Yes D No 

c. Will you have to pay your lawyer only if you win? D Yes D No 

4. Check if seeking waiver for: 

D Cost ofrequired polygraph examination (W. Va. Code§ 62-1 lD-2); and/or 

D Cost ofrequired electronic monitoring (W. Va. Code§ 62-11 D-3). 

C. Information about Your Financial Situation: 

la. What is your current yearly net (take-home) income from all sources: 

Employer: $ Second ·Job: $ Self-Employment: 

Public Assistance: $ Food Stamps: $ Unemployment: 

$ 

$ 

Benefits: $ Disability Benefits: $ Social Security/SSI: $ 

Alimony: $ Pensions: $ Rental Income: $ 

Interest: $ Dividends: $ Annuities: $ 

Odd Jobs: $ Other: $ (specify): 
,. 

YEARLYTOTAL: $ 

Please remember to attach financial documents which verify this information. 

1 b. If your listed income is zero (0), please explain below and attach some verification (i.e. DHHR. or food stamp 

information): 

2a. List the names and relationships to you of all the persons supported by this income, whether or not they are 

household members (provided, that these persons can be claimed as dependents on your federal tax return): 

2b. What is the total number of dependents, including yourself? -----
3. How much money do you, individually or jointly, have in cash, checking and savings accounts, deposit certificates, 

and/or bonds (liquid assets)? $ ------------
SCA-C&M201: Financial Affidavit and Application 
Revision Date: 12/14/2016; q:i WVSCA Approved Date: 03/23/2011; Docket Code(s): MCMWF 
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Case No. ------------
4 a. List your regular monthly household debt-payment and other expenses: 

Mortgage/Rent: $ Car Payment: $ Loan Payments: $ 

Credit Card Payments: $ Other Debt Payments: $ Utilities: $ 

Cell Phone: $ Food: $ Child Care: $ 

Child Support: $ Alimony: $ Medical Bills: $ 

Other Expenses: $ (specify): 

4b. What is the total amount of these monthly expenses? $ 
----------

5a. List all cars, trucks, motorcycles, or recreational vehicles (all-terrain vehicles, motor homes, snowmobiles, boats), 

including their make, model, and year, that you own, individually or jointly: 

5b. What is the total value of these items less any amount owed? $ 
------------

6a. List all real estate (houses, lots, land, rental property, other commercial property) that you, individually or jointly, 

own. 

6b. What is the total value of these items less any amount owed? $ ------------
7. What would the consequences be for you if a waiver of fees, costs, or security is denied? 

8. This application consists of three (3) pages and pages of supporting financial documents. 
------

By signing my name on this form, I swear to or affirm: (l) the completeness and truthfulness, to the best ofmy ability 

and knowledge, of the information I have provided and (2) my belief that I have a right to a waiver. 

Signature of Affiant-Applicant: --------------------
Taken, subscribed, and sworn or affirmed before me, by the person whose signature appears above, on this 

___ day of ___________ , 20 ___ , in ___________ County, West Virginia. 

Signature of Notary (Clerk or Deputy Clerk): --------------'-------
For Court Use Only 

The affiant's application for a waiver is (clerk: initial one) _______ granted _______ denied. 

Date: ________ _ Signature of Clerk or Deputy: --------------------,--

SCA-C&M201: Financial Affidavit and Application 
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IN THE FAMILY COURT OF ______ COUNTY, WEST VIRGINIA. 

In Re: 
The Marriage / Children of: 

Civil Action No. -----

and 
Petitioner Respondent 

Address Address 

Daytime phone Daytime phone 

PROPERTY AGREEMENT 

The Petitioner and Respondent agree to the following division of all of their marital 
property, separate property, and debts. 

The Petitioner, _____________ , shall receive the following property and debts: 

The Respondent, _____________ , shall receive the following property and debts: 

By signing this agreement I am representing to the court that: 
1. I have entered into the agreement voluntarily. 

SCA-FC-317 (12/01) PROPERTY AGREEMENT PAGE 1 of 2 



2. I have full and complete knowledge of all property and debts my spouse and I acquired during 
our marriage and all separate property owned by each of us during the marriage. 

3. I understand this agreement and believe it to be fair and in my best interest. 

Petitioner Date 

Respondent Date 

ACKNOWLEDGEMENTS 

State of West Virginia 

County of _____________ _ 

I, _______________ , a Notary Public in the county and state aforesaid do 

hereby certify that ______________ , whose name is signed to the writing above has 

acknowledged the same before me in the aforesaid county and state on ----------

Notary Public 

My commission expires: ________ _ 

State of West Virginia 

County of _____________ _ 

I, _______________ , a Notary Public in the county and state aforesaid do 

hereby certify that , whose name is signed to the writing above has 

acknowledged the same before me in the aforesaid county and state on _________ _ 

Notary Public 

My commission expires: ________ _ 

SCA-FC-317 (12/01) PROPERTY AGREEMENT PAGE 2 of 2 



IN THE FAMILY/CIRCUIT COURT OF MONROE COUNTY, WEST VIRGINIA 

AFFIDAVIT OF OUT-OF'"8TATE OR UNKNOWN RESIDENCY 

STATE OF\VESTVIRGiNIA 

COVNfY OF MONROE , ~o-wit: 
--------------' 

·t -------------------'' after being sworn, do say that I am the Petitjoner in 

the foregoing Petition for Divorce now pending in the Family Court of Monroe 
--------------

~ounty, We~t Virginia; ~~ fitqher tl,Iat: 

The Respondent, -----------------
(CHECK ALL THAT APPLY) 

D_ •is not,a resident of the State of West Virginia; and the last known address of the Respondent is 

--------------Cpuqty; 

OR 

D After giving riiy documents twice to the Sheriff in the County where the Respondent resides, the 

Sheriff has not been able to serve the Respondent; 

OR 

D I have used due' diligence to detennine the address ofthe R~spondent ancl have been llllable to 

locate it. The address of the Respondent is unknown to me. 

Petit_i<?ner, Pro Se 

T;µcen, ~om to, at1d ~bsq:ib~d before ~ne tlii:s ___ day of _________ ,. 20 __ 

Notruy Public 

My Co~sion-expires ------------
. SCA-FC-110: Affidavit of Out~of-State or Unknown Residency 
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IN TiiE FAMILY CO~T OF 

INRE: 

MONROE COUNTY, WEST VIRGINIA 

The Marriage of: 
Civil Action No. ----------

and 
Petitioner (First/Middle/Last) ·Respondent (First/Middle/Last) 

ORDER OF PUBLICATION 

THE OBJECT OF THIS SUIT IS TO OBTAIN A DIVORCE. 
TIIlS IS A PUBLICATION BY CLASS II LEGAL ADVERTISEMENT. 

To the Above-Nam·ed Respondent: 

It appearing by affidavit filed in this action that -------------------
is a non-resident of the State of West Virginia or has an unknown address. It is hereby ordered that 

_________________ serve upon ________________ _ 

(Check 011/y one.) D Petitio~er / D Petitioner's Attorney / D Circuit Clerk's Office, whose address is 

--------------------------------, West Virginia, 

an Answer, including any related counterclaim or defense you may have to the Petition For Divorce filed in this 

action on or before ___________ , 20 __ . If you fail to Answer the Petition for Divorce, 

a judgment may be taken against you for the relief demanded in the. Petition. 

A copy of said Petition can be obtained from the undersigned Clerk's Office. 

;Entered by the Clerk of said Court ______________________ _ 

Clerk of the Court 

SCA-FC-111: Order of Publication 
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IN THE FAMILY COURT OF MONROE COUNTY, WEST VIRGINIA 

In Re: 
The Marriage of 

Petitioner (First/Middle/Last) 

Address 

Civil Action No. 

and 
Respondent (First/Middle/Last) 

Address 

CERTIFICATE OF DIVORCE 
(Name Ch;mge) 

W. Va. Code§ 48.-5-613 

This matter is before the Court pursuant to a name change request in the above-styled divorce. The 

following is hereby provided: 

1. That D Petitioner's / D Respondent's name is as ------------------' 
provided on the birth certificate issued by the State of ---

2. The D Petitioner's/ D Respondent's date of birth is ----=,......,----
(Date) 

3. The D Petitioner's / D Respondent's social security number is ------------
4. The D Petitioner's / D Respondent's name is changed to -----------------

from his or her former name of 

5. The effective date of the D Petitioner's/ D Respondent's name change is ----=-.,----
(Date) 

A certified copy of the Certificate of Divorce shall be provided to the D Petitioner / D Respondent. 

This Certificate of Divorce may be used for all lawfol plllJ)OSes, including as proof oflegal name change for a 

driver's license or state identification card at the Division of Motor Vehicles. Tilis Certificate of Divorce shall 

be treated as a pleading and not an orderuuder Rule 6 of the West Virginia Rules of Practice and Procedure for 

Family Court. 

Issued this ----------------
Family Court Judge 

SCA°FC-116: Cei-tifkate ofDivo1-re (Name Change) 
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INTHEFAMILY/CIRCUII COURT OF MONROE· COUNTY, WEST VIRGINIA 

ACCEPTANCE OF SERVICE 

'~ h.ereby a_ccept se.t:Vice of the Stun.m:on.s and~ copy of th~f~t~tion in the case styled, 

and 

Civil Action No. , this ·day" of , 20 -------- ---- ----------- ---~ 

Ibis Acceptance of Service shall have1the sallle force and e:ffecr as if personally served tipon me in 

_____ M_o_nr_o_e_· _____ Cowify, West Virginia/by the Sheriff of said County. 

~igna.~ of Respoµden~ 

Provide the ii,fon11atio11 below if yoit liave NOT 
requested to withhold your ide11tifyi11g·111Jormatio11. 

Address, 

( ), 
Phone· 

Taken, sworn to, and subscribed befo1:e.me this ____ day of _________ _, 20 __ 

Notary Public or Deputy Circuit Clerk 

My Con:iniissioil expires __________________ _ 

SCA-FC-105: Acceptance of Service 
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IN 1JiE FAl'\flLY CO~T OF MONROE COUl'fIY, WEST VIRGTh'IA 

INRE: 
The Marriage / Child~en of: 

Civil Action No. ----------

and 
Petitioµer (First/Middle/Las_t) Respondent (First/Mi!fdle4ast) 

SERVICEMEl\ffiERS CIVIL RELIEF ACT WAIVER: 
WAIVER OF RIGHT TO REQUEST STA)' OF PROCEEpINGS 

{To be completed by Militmy Servicefnembers 01izv.J 

I acknowledge that I have the right. to request a stay of proceedings in this case un_der the 

Servicemembers Civil Relief Act. The stay of proceedings, or continuance, would pos·tpone a he_aring in this 

case if it were granted. 

, I hereby waive and give up the ~ght to a stay of proceeding_s. I want to proceed with this case. 

Date 

Printed Name 

Taken, sworn to, and subscribed before me this ___ day of _________ _, 20 __ _ 

Notary Public or Deputy Circuit Clerk 

:t-4.y Commission expires __________________ _ 

SCA-FC-115: Servitemernbers Civil Relief Act Waiver: Waiver of Right to Request Stay of Proceedings 
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NOTICE to Court Personnel: 
Pursuant to Rule lO(b) of the Rules of Practice and Procedure for Family Court, upon the filing of 

this affidavit in proper form, the person filing the affidavit, or the person in whose interest the affidavit was 
filed shall be permitted to withhold identifying information from all persons except court personnel whose 
duties require access to the information; and shall not be required to provide identifying information in 
pleadings, forms, document filings, or in any other manner. All co:urt personnel with access to such 
identifying information shall keep the information confidential, and shall withhold it from all persons except 
other court personnel whose duties require access to the information. 

IN THE FAMILY COURT OF _____ COUNTY, WEST VIRGINIA 

·In re: The Marriage/ Children of: 

Petitioner, and , Respondent. ________ _, ---------· 

State of West Virginia. 

County of ---------

Civil Action No. 

AFFIDAVIT 
to 

Withhold Identifying Information 

I, ________________ , after being sworn, state that the health, safety, or 

liberty of the persons whose names are listed below would be put at risk by the disclosure of information 

which could be used to locate these persons, or contact them by telephone, or by other means. Persons at 

risk are: ----------------------------

These persons are at risk because: _________________________ _ 

Petitioner _ Respondent. 
(Print your name.) Signature 

Sworn to before me this __ day of ________ , 20_. 

Notary Public 
My commission expires ________ _ 

SCA-FC-140 (12/01) Affidavit to Withhold Identifying Information Page 1 of 1 


